Nutrien

WONDERHUB

Museum Preparator

POSITION SUMMARY

Reporting to the Director of Education and Exhibits, the Museum Preparator is responsible for overseeing the
installation, maintenance, repair, and overall functionality of all of our permanent and temporary exhibits and
facilities (spaces). As a children’s museum, Wonderhub’s exhibits are interactive and require regular maintenance to
ensure they are fully functional and safe. This role involves managing approved department budgets, assigning tasks
to a part time Museum Technician, researching and troubleshooting repair issues, and contracting various trades for
complex repairs and installations. The key objectives for this position are to provide a quality exhibit experience,
ensuring exhibits are consistently functional, safe, clean, and welcoming at all times for guests of all abilities.

KEY AREAS OF RESPONSIBILITY

1. Exhibit and Facilities Maintenance and Repairs

e OQversee regular inspections and maintenance of all interactive exhibits to ensure they remain safe,
functional, and engaging.

e Perform and/or oversee regular daily, weekly, and monthly maintenance tasks to Museum Technician.

e Troubleshoot and resolve repair issues; research potential solutions and implement effective fixes.

e Perform and/or facilitate the repair or replacement of museum fixtures and exhibits requiring immediate
attention.

e Contract and coordinate with external specialists for complex repairs and upgrades.

e Read and interpret shop drawings, technical specifications, and blueprints for exhibit repairs, modifications,
and/or new installations.

e Respond to Occupational Health Committee’s recommendations in a timely manner.

e Maintain thorough documentation of maintenance activities, repairs, and safety inspections.

e Prepare detailed reports on the status of exhibits, maintenance activities, and budget expenditures for
Director of Education and Exhibits.

e Collaborate with the Director of Education and Exhibits to align maintenance activities with overall museum
goals.

e Coordinate and communicate with City of Saskatoon (or designate) through City of Saskatoon building
operators, about any facility infrastructure work required.

2. Administration

e  Work with the Director of Education and Exhibits to develop procedures and schedules for speciality cleaning
and repairs of exhibits, materials and spaces.

e Participate in annual budget and planning process.

e Monitor and track expenses related to exhibit maintenance and repairs, ensuring cost-effective use of
resources.

e Prepare and justify budget requests for additional resources or major repairs.

e Participate in regular department meetings to review progress, address issues, and plan upcoming projects.

e |dentify training needs to enhance their skills and performance.



3. Project Oversight

Coordinate all exhibit repair and/or exhibit installation projects during periods of closure.

Plan and oversee exhibit upgrades, modifications, and new installations, ensuring they meet museum
standards and requirements.

Coordinate with other departments to integrate new exhibits or changes with minimal disruption to museum
operations.

4. Other

Performs all duties and responsibilities in a manner consistent with the museum’s mission, vision, and values.
Performs other related duties as assigned.

QUALIFICATIONS & SKILLS

Relevant technical certification or vocational training an asset.

Experience in facility maintenance and/or exhibit preparation, preferably in a museum or similar
environment, considered an asset.

Proficiency in reading and interpreting shop drawings, technical specifications, and blueprints.
Proficiency in working with power and hand tools.

Strong project management skills with the ability to manage budgets and oversee complex projects.
Excellent problem-solving skills with a proactive and detail-oriented approach.

Strong organizational and time management skills and excellent attention to details.

Superior communication skills, both written and verbal, with the ability to work effectively with a diverse
team.

Experience with contracting and coordinating external contractors for specialized repairs is a plus.
Proficient computer and technology skills.

Completion of Aerial Lift and Aerial Platform certification, First Aid CPR-C, and WHMIS and/or ability to
become certified within six months of commencing employment.

Ability to lift and carry up to 50 pounds.

Comfortable with standing, bending, climbing ladders, and working in various physical conditions.

OTHER CONSIDERATIONS

Current Criminal Record Check and Vulnerable Sector Check required upon offer of employment.

This position requires travel within Saskatoon; a valid driver’s license as well as access to a vehicle is
essential.

Must be available during non-regular business hours, such as evenings and/or weekends, to attend meetings
and events, on an occasional basis.

REPORTING
This position will report to the Director of Education and Exhibits.

COMPENSATION

Annual salary range is $50,918 to $63,648 with a target mid-point of $57,283, depending on experience
Three weeks’ vacation

Comprehensive group benefit plan

Group retirement savings plan

Professional development opportunities

Complimentary family membership to the museum



LOCATION
This full-time (40 hours/week) role will primarily be in-person. Nutrien Wonderhub is located at 950 Spadina Crescent
East, Saskatoon, SK. Some travel is required occasionally, primarily within Saskatoon.

The anticipated schedule is 7:00 am to 3:30 pm, Sunday through Thursday. Schedule is negotiable but must include
time outside of the museum’s regular operating hours (Tuesday to Sunday, 9:00 am to
4:30 pm) to accommodate work that cannot be completed during opening hours.

WHO WE ARE
Our mission is to bring children and families together to create, learn, play, and explore without boundaries.

Our vision is to expand possibilities for children; building a brighter future for our community.

We are a world-class children’s museum. In June 2019, we opened our doors at our new home in the historic
Mendel Building, located on the banks of the South Saskatchewan River. Since opening we have brought thousands
of visitors together in a rich educational environment that fosters learning through experiences rooted in play.

Our interactive exhibits and engaging programs provide creative and educational experiences for children and
families. A walk through the museum reveals a flowing space that is comfortable, exciting, and welcoming of all
people. From the ethereal northern lights that grace the heights of the facility’s main gallery to the fan-favourite,
whimesical fiber-art climbing structure, you’ll discover nooks for high-energy activity and crannies for quiet, thoughtful
creation and play. Our exhibits provide endless opportunities to explore the wonderful ways science, technology,
engineering, art, and math interact. The museum draws visitors from across the province, and beyond, and is integral
to the cultural fabric of Saskatchewan.

Located on Treaty 6 Territory and the Homeland of the Métis, we are Saskatchewan’s only children’s museum and in
2023-24 we anticipate more than 120,000 visits. As a non-profit organization, we rely on daily admissions,
memberships, programming fees, and vital community support to fund our programs and operations. This is an
exciting time to join Wonderhub as the museum is embarking on a new strategic plan (2023-2026), building on our
strengths and preparing for our next phase of growth and organizational development.

For more information about Nutrien Wonderhub, please visit: www.wonderhub.ca.

FOR MORE INFORMATION ABOUT THIS OPPORTUNITY, PLEASE CONTACT:
Melanie Rogowski, Director of Education & Exhibits

306-249-3574 ext. 226

melanie@wonderhub.ca

TO APPLY, PLEASE SUBMIT A COVER LETTER AND RESUME BY 4:59 PM ON MONDAY, SEPTEMBER 9, 2024, TO:
melanie@wonderhub.ca
SUBJECT LINE: “MUSEUM PREPARATOR_YOUR LAST NAME”

Nutrien Wonderhub offers an inclusive workplace that embraces diverse backgrounds and commits to diversity,
equity, and inclusion.

We thank all applicants for their interest, however, only those candidates selected for an interview will be contacted.
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